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Overview

This document contains...
Guidance on implementing text-led dictation with a focus on transcription elements at KS2

Points to consider when using this resource
Planning exemplification for text-led dictation at both KS1 and KS2 is available on Moodle+.
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Building Secure Writers in KS2: Transcription
and Text-Led Dictation in Practice

The Writing Framework is explicit: before pupils can write effectively, they must first write
securely. Writing fluency depends on transcription skills — handwriting and spelling —
becoming automatic. When these are not yet secure, they place significant demands on
pupils’ working memory, reducing the capacity available for higher-order aspects of writing
such as sentence construction, vocabulary selection and communicating meaning.

For this reason, transcription should not be seen as a preliminary stage to move beyond. It is
a foundational component of writing that requires ongoing, explicit teaching throughout KS2.
Pupils who experience difficulty with handwriting or spelling often produce writing that is
shorter, less coherent and less independent. Securing these transcription skills is therefore
critical if pupils are to develop confidence and control in their writing.

Alongside transcription, pupils need secure sentence-level knowledge. This requires explicit
and systematic teaching of how sentences are constructed, and how grammatical choices
and vocabulary are shaped by purpose, audience and meaning. Writing develops not simply
through increased practice, but through deliberate instruction and structured rehearsal. As
the framework states:

“It is essential to teach pupils transcription skills (handwriting and spelling) from an early
age... allowing them to free up working memory for composing.”

DfE (2025) The Writing Framework, p6.

Many schools find that, despite teaching explicit spelling and handwriting lessons, pupils do
not consistently apply these skills in their independent writing. To address this, a structured
approach has been developed that purposefully integrates text-led dictation with the teaching
of handwriting, spelling and sentence construction.

These sessions are designed to be short and focused — approximately ten minutes — making
them easy to integrate into regular teaching. Each session is closely linked to the class text,
ensuring relevance and coherence. Each week centres on a dictation built around a sentence
structure that has already been taught as part of the writing curriculum. Across subsequent
sessions, pupils focus on specific words, drawn from statutory word lists or current spelling
priorities, as well as key handwriting patterns, before completing the dictation.

This approach ensures that dictation is not an isolated activity. Instead, it connects directly to
the wider writing curriculum, meaning that sentence structures, vocabulary, spelling and
handwriting are purposeful and more likely to transfer into pupils’ independent writing.

The approach supports both accessibility and high expectations. Sessions can be adapted
using strategies such as dual coding (for example, colour-coding sentence structures) and
the use of cloze procedures to manage cognitive load. Spelling can also be tailored, including
revisiting Key Stage 1 common exception words, enabling all pupils to engage and develop
fluency.
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At the same time, opportunities for challenge are embedded. Pupils can explore word
families through morphemic analysis, extend sentences using related vocabulary, and
manipulate sentence structures by varying tense, clause order or conjunctions.

An overview of this approach is outlined below, with fully worked examples for Lower KS2
and Upper KS2 available on Moodle+ to support immediate classroom application. Over time,
sustained and deliberate practice enables transcription and sentence construction to become
automatic, reducing cognitive load and enabling pupils to write with greater fluency, control
and clarity of meaning.

Exempiar transcription plan, available on Moodie+to support classroom spplication

Transcription overview

Sentence focus

Spelling focus

Handwriting focus

Text-led dictation

Text-led dictation

Share the sentence.

Pupils read it aloud (option:
fluency or expression focus).

Clarify vocabulary and check
understanding.

Explore the sentence:

+« What type of sentence is
it?

« How do we know?

« What punctuation is
used?

+ Which tense is it written
in?

Possible independent task
+ |dentify or sort sentence
types
« Annotate sentence

Choose up to three key
words from the
sentence

For each word, identify:
Word class (noun, verb,
adjective, adverb)

Spelling strategies,
including:

« Morphology —
root word,
prefixes, suffixes

« Orthography —
spelling patterns,
rules, letter
strings

* Phonology — how
sounds map to
letters

* Etymology -
origin and
meaning that
support spelling

Link words:
Find other words that
share the same pattern.

Focus on specific
words or letter joins,
especially:

-« Common
exception
words

=  Words from
the sentence

« Tricky joins or
break letters

« Correct letter
formation

« Correct joins

« Capitals that
do not join

Pupils practise in
books

Read the sentence
aloud to the class.

Pupils write it in their
books.

Mark together:
* spelling of the
focus words
s punctuation
e handwriting
presentation

Pupils write a new
sentence that:

+ uses the same
pattern as the
model sentence

*  varies one or
two elements
(word choice,
subject, clause
content)

This links directly to:

« previous day's
assessment

* evaluating
whether pupils
can transfer the
pattern
independently
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HIAS English team

The HIAS English team offer a wide range of high-quality services to support schools in
improving outcomes for learners, including courses, bespoke consultancy and in-house
training.

For further details referring to English, please contact:

- Emma Tarrant: emma.tarrant@hants.gov.uk
Jo Kenyon (secondary): joanna.kenyon@hants.gov.uk

For further details on the full range of services available please contact us using the following
email:

hias.publications@hants.gov.uk

Upcoming Courses

Keep up-to-date with our learning opportunities for each subject through our Upcoming
Course pages linked below. To browse the full catalogue of learning offers, visit our new
Learning Zone. Full details of how to access the site to make a booking are provided here.

Leadership

Computing
Art

D&T
Assessment
Support Staff
SEN

TED

MFL
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Terms and conditions

Terms of licence

This resource is intended solely for personal or classroom use. By using it, you agree that
you will not copy or reproduce this file except for your own personal, non-commercial use.

This document/file must be used and shared in its original form. The use of artificial
intelligence (Al) tools (eg Copilot, Gemini, Chat GPT etc) or automated systems to alter,
rewrite, translate, or otherwise modify its content is strictly prohibited without prior written
permission from the original author(s) or publisher. Unauthorised use of Al in this way may
result in misrepresentation, loss of context, or breach of intellectual property rights, and may
lead to corrective or legal action.

HIAS reserves the right to modify these terms at any time. Any changes will take immediate
effect and supersede all previous agreements.

You are welcome to:
+ download this resource
* save this resource on your computer
* print as many copies as you would like to use in your school

« amend this electronic resource so long as you acknowledge its source and do not
share as your own work.

You may not:
» claim this resource as your own
« sell or in any way profit from this resource

» store or distribute this resource on any other website or another location where
others are able to electronically retrieve it

« email this resource to anyone outside your school or transmit it in any other
fashion.
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