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Hampshire Leading English Teacher Programme

Record of Visit

LET:  …………………………………                School:  …………………….........

Partner teacher:  ……………………                School: …………………………..

Date of initial contact:  …………….                Follow up contact  …..………
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Signed:  ………………………………………………………..  (LET)

Signed:  ………………………………………………………..  (Partner teacher)

This form should be completed jointly by the teachers. The LET should make two copies (one for the partner teacher, one to be sent to Jenty Alston) and keep the original copy.

Leading English Teacher protocols for working with partner teachers
The partner teacher, in conjunction with the subject leader, will:

· identify a focus

· be willing to work in partnership with the leading English teacher

· be aware that this work also constitutes professional development for the leading English teacher

· be prepared to contribute to evaluating this initiative

The headteacher and subject leader of the partner’s school will:
· support the partner teacher through providing non-contact time, including time for planning and discussion

· be aware that the scope of the work is not compatible with performance management, being built on trust and confidentiality: developmental, not judgemental

· expect to have professional discussions with the partner teacher, not with the leading English teacher

· contact the programme co-ordinator (Jenty Alston) for advice if required

The leading English teacher will:

· liaise through the programme co-ordinator and the subject leader to set up the initial meeting
· support the partner teacher in planning how best to achieve the goal described at the initial meeting

· support the partner teacher in reflection and review

· reflect on his/her own learning through the process

· manage his/her own budget

· keep his/her headteacher informed about time commitment and budget

· contact the programme co-ordinator (Jenty Alston) for advice if required.

Lesson information sheet

	Composition of the class


	

	Support staff and their role


	

	Additional comments on the lesson plan if needed


	

	Key features of the lesson to notice


	

	Any uncertainties


	

	Is it appropriate for visitors to talk with pupils? If so, during which part of the lesson?


	

	Any other additional background


	


Focus of contact and overview





Outcomes for partner teacher











